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Preface
These Pocket Notes contain the key 
things that you need to know for the exam, 
presented in a unique visual way that makes 
revision easy and effective.
Written by experienced lecturers and 
authors, these Pocket Notes break down 
content into manageable chunks to maximise 
your concentration.

Quality and accuracy are of the utmost 
importance to us so if you spot an error in 
any of our products, please send an email 
to mykaplanreporting@kaplan.com with full 
details, or follow the link to the feedback 
form in MyKaplan.

Our Quality Co-ordinator will work with our 
technical team to verify the error and take 
action to ensure it is corrected in future 
editions.
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The assessment

Principles of Bookkeeping Controls (POBC) 
is the second of two financial accounting 
assessments at Level 2 Certificate in 
Accounting, building on the knowledge and 
skills from Introduction to Bookkeeping 
(ITBK).

ITBK should be completed prior to 
commencement of your POBC studies. 

Examination

POBC is assessed by means of a Computer-
Based Assessment (CBA) comprised of 8 
tasks. The time allowed for the CBA is 1½ 
hours. 

In any one assessment, learners may not be 
assessed on all content, or on the full depth 
or breadth of a  piece of content. The content 
assessed may change over time to ensure 
validity of assessment, but all assessment 
criteria will be tested over time. 

Learning outcomes & weighting  

1. Use control accounts  25%

2. Reconcile a bank statement with 
the cash book   25%

3. Use the journal   25%

4. Produce trial balances  25%

Total                100%

 
 
Pass mark

To pass a unit assessment, students need to 
achieve a mark of 70% or more.

This unit contributes 25% of the total amount 
required for the Foundation Certificate in 
Accounting qualification.




